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MINUTES OF MEETING

A meeting is held on 16™ June, 2025 in the Board Room of Ramnath Guha Block, LNCT-MCA,
Bhopal. The Director, HOD and faculties of MCA Department attended it.

Following points are stated by the director and advised all the faculties to follow them for smooth
functioning of the college:

1. Faculties are asked to check actual number of students appeared in exams before doing the

individual result analysis.

= :
; 2. Summer vacation slots are declared. All faculties are informed to apply in ERP and mention in
= the attendance register.
—
l‘é 3. Maintain proper calling reports for admissions and do the registrations carefully.
— 4. Faculties are informed to submit mid semester marks before availing the summer vacations.
§ 5. Faculties are advised to take minimum leaves during peak academic session.
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